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Introduction
This manual is intended for the person in charge of maintaining the WinS Monitoring System in the School. It contains instructions on how to input data, generate the reports, and upload the data into the online system.
The WinS Monitoring System is composed of the paper-based WinS Monitoring Form which will be accomplished by the schools, the Excel-Based WinS Monitoring System which will be used to encode data from the monitoring form, and the WinS Online Monitoring System which will be used to upload the data from the Excel-Based System and generate aggregated reports for use in the Division, Region and National Levels. 
The latest versions of the Monitoring Form, Excel-Based System and Online Monitoring System can be accessed at http://deped-wins.sysdb.site.


Excel-based wins monitoring system
The Excel-Based WinS Monitoring System will be used to encode data from the monitoring form. The system can be opened using Excel 2007 and above. It was designed to function even without internet connection. It was also designed to provide feedback mechanisms that will help the school diagnose the quality of WinS implementation. Each school shall have one file containing data for one school year.

1.1. Entering data in the Excel-Based WinS Monitoring System
The data entry module of the Excel-Based System can be accessed by clicking on the “Entry” worksheet found in the lower left section of the screen. The user can only encode data in cells which are colored white. The user can click the “Tab” or “Enter” keys to move to the next cell in the system.
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Certain cells in the system have predefined options which the user needs to select. To enter data for these cells, the user has to click on the dropdown arrow which will appear when the cell is activated and select the appropriate value. Entering invalid values will result in a message box warning the user that the data entered is not valid. In order to proceed with encoding the data, press the “Cancel” button and enter the correct data. There are also cells which require numeric values such as enrolment data. These cells will not accept letters or special characters.
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1.2. Accessing the Reports in the Excel-Based WinS Monitoring System

The WinS 3-Star Matrix for Schools can be accessed by clicking on the “Matrix” worksheet found in the lower left section of the screen. It provides an overview of how the school is performing in the 40 WinS indicators. The performance is color coded with Red being the lowest at 0 star, followed by Yellow at 1 star, Green at 2 stars and Blue at 3 stars. Ideally a school will target to move the lowest performing indicators to the next level in order to improve the quality of WinS implementation. Clicking on any of the indicators will bring the user to the WinS 3-Star Report for Schools which shows the detailed milestones that a school needs to achieve in order to reach the national standard at the third star. The results found in this report are based on the information encoded in the data entry module of the system.
[image: ]

All the reports in the system have been protected from editing. If a user wants to print an edited version, copy the whole worksheet to a different file where you can make the appropriate revisions.

The WinS 3-Star Report for Schools can be access by clicking on the “3Stars” worksheet found in the lower left section of the screen. It provides a detailed view of all the 40 WinS indicators and the milestones that a school needs to achieve in order to reach the national standard. A check in the report would signify the rating for a particular indicator. In the example below, the school has already met the criteria for 2 stars for W.S1-1 which is the indicator for Safe Drinking Water. The system will automatically provide the scores for each of the indicators based on the data encoded in the data entry module and compute the overall rating of the school which, in this case, is one star. 
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The basis for computing the overall rating is the average score of all the indicators matched against the continuum scale below. There are also 5 crucial indicators which are pre-requisites for a school to move beyond 0 star. The 5 crucial indicators are Safe Drinking Water, Gender-Segregated Toilets, Group Handwashing Facility, Group Handwashing Activities, and Access to Sanitary Pads. If a school scores 0 in any of the 5 crucial indicators, it shall automatically be a 0 star school regardless of its overall rating. 
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The WinS 3-Star Charts for Schools can be access by clicking on the “Charts” worksheet found in the lower left section of the screen. It provides the same information as the WinS 3-Star Matrix but in a more graphical view. 
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Uploading the Excel-based system to the Wins Online monitoring system

The online monitoring system can be accessed at http://deped-wins.sysdb.site. It was designed primarily to upload the Excel-Based System that was encoded by the schools and generate aggregated reports that will be useful to the Divisions, Regions and National levels. 


1.3. Logging in
Accessing the website will bring the user to the Login Page. The user has to enter the appropriate username and password to access the various modules of the system. The username and password of the schools will be created and maintained by the Division IT Officer. Please contact your respective IT Officers if you still do not have a user account.
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1.4. Accessing the Upload School System Module

Entering the correct username and password will give the user access to the various modules of the system. Move the mouse to the <Modules> Menu in the upper right section of the screen, then click the <Upload School System> command to access the Upload School System Screen.
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When the Upload School System Screen appears, click on <Browse> then select the file containing the Excel-Based System for your school. Click on the <Upload> button to send the data into the online monitoring system. The system will display a confirmation message if the file was successfully uploaded. An error message will appear if the Excel System was not successfully uploaded. 
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In cases where the school needs to make changes in the data, first update the Excel System then repeat the process of uploading the revised Excel System. This will overwrite the old data with the new one. The school can make changes in the online monitoring system as long as data for the school year has not yet been finalized.


Helpdesk

For inquiries regarding the system please contact deped.wins.help@gmail.com.
v. January 2017
	v. January 2017
	Page 7 of 7



image2.png
Version: 2016-10-18

Department of Education

WASH in Schools Monitoring System

B. Water Access

1. Does the school provide safe drinking water? [Yes, but supply is not regula]
[2.is the drinking water provided by the school for free? ves |-
3. What mechanism are used to ensure learners have safe drinkiiD

Teachers ask the leamers to bring their own drinking water [CHeck

to school
safe water in refillable contai
designated areas within the sc
‘Water from an accessible wate

The value you entered is not valid.

Water from an accessible wate A user has restricted values that can be entered into this cell.

Others
e Cancel Hel
4. Inthe previous week, how often _Gnce | men |

handwashing and cleaning of toil Was this information helpful?
regardless of source? (This includes water delivered tothe | —
school or collected from rain)

5. Does the school coordinate with the LGU or water districtto | Yes
testthe quality of drinking water?

6. How many times was the quality of drinking water tested in

Cha Matrix ®

Entry





image3.png
Remove Color -

Water Safe Drinking Water Testing Water for
Water Cleaning
. *x * *
Indicators are Sanitation Segregated Security of Wash Facility for | Wash Facility for “ ”
color coded to ilets Toilets Toilets MHM Set to “Yes” to
indicate Star *k *kk Kk k *kk remove the
rating safety of Toilets for Funding for colors
_-H Detached Toilets] Disabled Repairs
Blue - 3 Stars * P Tk
Green — 2 Stars We Segregated Trash Waste Garbage
Yellow - 1 Star e B*ins Segriga(ion Coll:ction
* * *
Red - 0 Star Septic Tank Drainage System for Flood
ok ok ok ok
Hygiene Group Hand- Available Soap Group Hand- Individual Hand-
washing Activity washing Facility | washing Facility
* * %k * %k % * %k %k
Individual Hand- [ Group Tooth- |Available Tooth-
washing Practice | brushing Activity | brush & paste
Kk k * * %k %

N Wi P/AIP Funding of Sanitary Pads
Click to access N ~

N 3Stars Charts +
3-Star Matrix





image4.png
Di :  Guimaras Overall Rating:
District:  Buenavista Il
School: Cansilayan Elementary School
Catgegory One Star Two Stars Three Stars
Water \W.S1-1. Safe drinking water is not provi { v/ |W\S2-1. Safe drinking water is provided by 'W.S3-1. Safe drinking water is provided for
by the school. Children are required to |_|fe school but supply is not regular. free for all children in the school at all
bring their own drinking water times
v |W.S1-2. The school coordinates with the 'W.S2-2. The quality of water is tested once \W.S3-2. The quality of water is tested more
relevant agency/office to test the quality of| |every calendar year in coordination with than once every calendar year in
water. the relevant agency/office. coordination with the relevant
V/|W.S1-3. Regardless of source, water for |W.S2-3. Regardless of source, water for 'W.S3-3. Regardless of source, water for
cleaning is available only for certain days of [ |cleaning is available on a daily basis but cleaning is available on a daily basis in all
the week only on certain hours of the day. school hours
Sanitation S.51-1. The overall pupil to toilet seat ratio |V [S.52-1. The overall pupil to toilet seat ratio S.53-1. The fun

is 101 or higher and there are at least two
functional and clean toilets that are gender
segregated

is 51-100 students and there are more than
two functional and clean toilets that are
gender segregated as needed based on

ratio (by gende

S.S1-2. Toilets are secure, private, with
door and lock, have lighting, adequate
ventilation and wrap materials for|

watrix ((3stars )

Entry

S.52-2. Toilets are secure, private, with
door and lock, have lighting, adequate
apping materials for used|

v

S.53-2. Toilets are secure, private, with
door and lock, have lighting, adequate

ventilation and wrapping materials for used

<




image5.png
Range / Extent of implementation

0 74 1.74 2.74 3
(e
.75 1.75 2.75

( J | )\ \ J
[ Y | : |

0 Star 1 Star 2 Star 3 Star
EMERGING DEVELOPING PROFICIENT
Meets ALL

required

National

Standards




image6.png
WINS 3-STAR CHARTS FOR SCHOOLS
Cansilayan Elementary School, Buenavista Il, Guimaras

3-Star Rating by Category 3-Star Rating for Water Indicators

2
. i O

Water  Sanitation  Hygiene Deworming  Health Safe Drinking ~ Water for ~ Water Testing
Education Water Cleaning

3-Star Rating for Sanitation Indicators

3
2
n 111
0

Toilet Security Wash ‘Wash  Safety of Toilets jor Daily inding No Segre Waste Garbage Septic Drainage System
Ratio of Toilets Facility Facility Detached Disabled Cleaning  |for Burning  gated Segre Collection Tank for Flood Handlers
for Toiletsfor MHM  Toilets of Toilets Rfepairs of Waste  Bins gation

Entry | 3Stars @ Matrix





image7.png
DepEd WASH in Schools Online Monitoring System

Login Screen

User Name:
Password

Login





image8.png
(€) © Ltostoes rstoonpn=oon C][Qectomiod o] H 1B + A

[5) Most vied @ Gnai FE] Colendar (37 Gz il @ tnaurer [} 5z Word % Cebu P @ Tidetiord

AT

DepEd WASH in Schools Online Monitoring System Modules

Upload Scl
Welcome Screen

Generate R

Testis logged in

Testis logged on

locahost/deped-wins/login/Zand=login#

Signin
kction~ \NOoo | I DishapeFil- i Find
et~ ALLOG A..D [:{ L2 Shape Outline - 2 Replace ~
tosmarat- % VAL 1 22 A9 B o e+ Select-
= 5 Drawing 5 Editing -
]
Format Shape Mt

D i ——

Click to add notes

Lrstat| (@ @@ @ € ) WinS Orie... | B Deskiop

S Snipping Tool
Qe+ ] el

Select 3 snip type from the menu
‘or dlck the New button.

1

SHAPEOPTIONS  TEXT OPTIONS
(OIS |

> SHADOW

» REFLECTION
> Glow

» SOFT EDGES
» 3-D FORMAT

b 3-D ROTATION

———+ &
[* E ol ) zesam mm





image9.png
Upload School System Screen

Region Region VI
Division Guimaras
School District | Buenavista Il
School Cansilayan ES

Filename: Browse... | No file selected.
__Upload_|





image1.png
A. School Profile

Department of Education
WASH in Schools Monitoring System

Date of Survey: (yyyy-mm-dd)

School Year

[#616-09-13 N
N

2016

School Name

Cansilayan Elementary

School ID 115837
Level Elementary
School District Buenavista Il
Division Guimaras

School Address

Cansilayan, Buenavista,
Guimaras

Name of the Schoool Head

Ruth M. Dela Cueva

Contact Number

09393257848 Y,

pd

Version: 2016-10-18 ),

*Required

* ReYuired

Total Enrolment \Malg_ _(Eeﬂﬁle Total

Shift 1 200 100 300
+ 0

Shift 3 50 50

Entry | )3Stars

Charts

Matrix





